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AVOIDING CONFLICTS OF INTEREST
Confidential Financial Disclosure Reporting System (OGE 450) for
NIH Special Government Employee (SGE) Advisory Committee Members


NOTE: Specific procedures and guidelines regarding financial disclosure reporting requirements for NIH Special Government Employees (SGE) Advisory Committee Members are included in the NIH Manual Chapter 1810-1, "Procedures for Avoiding Conflicts of Interest for NIH SGE Advisory Committee Members" and in the NIH Committee Management Handbook. 

A. COVERAGE:
All Special Government Employees who are members of NIH Councils/Boards, Program Advisory Committees, Boards of Scientific Counselors.

B. FILING DEADLINES AND REPORTING PERIODS: 

1. New Entrant Report: Individuals must complete an OGE 450 prior to appointment as an SGE Advisory Committee Member as defined above.

The reporting period is the preceding 12 months from the date of filing.

1. Updated Report: SGE Advisory Committee Members must update their most recent OGE 450 prior to each meeting, using the appropriate format provided to them through the Committee Management Office.

The update must reflect any changes that have occurred up to 30 calendar days prior to the date of the meeting.

C. REVIEW/APPROVAL AUTHORITY:
Authority has been delegated to Deputy Ethics Counselors (DEC) to review and consider Confidential Financial Disclosure Reports for Special Government Employee Advisory Committee members.

This authority may not be re-delegated.

D. WAIVERS:
Criminal conflict of interest statutes preclude an SGE Advisory Committee Member from participating as a Government employee in any particular matter in which, to his/her knowledge, he/she, his/her spouse, minor child, partner, or organization which he/she serves as an officer, director, trustee, general partner, or employee has a financial interest, or organization with which he/she is seeking employment.

A waiver is a mechanism to resolve an actual conflict of interest. For an SGE Advisory Committee Member, a waiver may be granted by the DEC based on the need for the member's services. Specifically, a waiver under 18 U.S.C. Section 208(b)(3) can be granted when the need for the member's services outweighs the potential for a conflict of interest created by the financial interest involved.

A sample waiver is included in Appendix 1, Illustration 2, of this manual chapter.

E. AVAILABILITY OF OGE 450 AND RELATED DOCUMENTS:
IC DECs may order supplies of OGE 450s through the General Service Administration's (GSA) Federal Supply Service, or download the form from the Office of Government Ethics (OGE) web site. In addition, OGE has a computerized OGE 450 available which allows the individual to input the data using his/her computer and then print a form containing all the data. Contact the NIH Ethics Coordinator or OGE's web site (linked from NIH Ethics Program web site). Local reproduction of form is permitted.

F. RECORDS RETENTION AND DISPOSAL:
See also Section K of the main section of this manual chapter. IC Committee Management Offices are responsible for retaining all original OGE 450 and update forms for a period of six years after the filing date, except that documents needed in an on-going investigation past the six-year limit will be retained until no longer needed in the investigation.

The OGE 450s and update forms are confidential and shall not be released to the public except pursuant to a specific court order requiring release or as otherwise provided under the Privacy Act.

