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PROCEDURES FOR AVOIDING CONFLICT OF INTEREST FOR NIH

SPECIAL GOVERNMENT EMPLOYEE (SGE) ADVISORY COMMITTEE MEMBERS

Memorandum Format for SF 278 Filers

DATE:

TO:

[Name of Employee]

FROM:
[Name]

Deputy Ethics Counselor, [IC Acronym]

RE:

SF 278, Public Financial Disclosure Report

I am providing you with a copy of your certified SF 278 form for calendar year [0000].  I have found no conflicts based upon a review of your financial report.

In the future, you need not report the following items:

In the future, it would be helpful if you could provide the following information:

Thank you for filing your financial disclosure report in a timely fashion.  If you have any questions, please feel free to contact me at [insert telephone number].

Remember that any disqualifications/waivers/other restrictions continue to apply when you serve as an ex officio member of the [insert name of advisory committee].


